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1. Ob6mue noaoxkenns

L1, Ueawio naunoro llonoxkenns SBISETCH 3QUIMTA TEPCONLILHLIX AQMILIX
pabOTHHKOB 0T  HECAHKUMOHMPOBAHHOIO JOCTYNA, HENPABOMEPHOIO  HX
MCTIONB30BAHNS HIIH YTPATEL.

1.2. Hactosuee Tonoxenne paspaborano na ocHosanuu crateii KOHCTHTYLHH
P®, Tpynosoro Konekca P, Kozexca 06 aAMHHUCTPATHBHEIX NPaBOHAPYILEHHAX
P®, Tpaxnanckoro Komekca P®, VYronosworo Kosekca P®, a rtakwe
Denepansioro  zakona «O6  widopmaums, WHOOPMATHIALMM M 3auMTE
HHpOPMALIHI»

I.3. Tlepconansibie NaHHBIE OTHOCHTCS K KATErOPHM  KOH(MACHUMANEHOI
urdopmaunu. PekuM KOHPHACHIHATBHOCTH NEPCOHATLHBIX JaHHBIX CHHMAETCS B
Cayqasx ofe3HUHBAHKS WK 110 HCTEHEHUH 75 16T CPoKa XPaHEHMS, €CITH HHOE He
OnNpe/ie/IcHO 3aKOHOM.

1.4, Hactosmee Tlonowenne yTBep#IaeTcs W BBOAMTCH B JICHCTBME NMPHKA30M
TEHEPAILHOTO JIHPEKTOpPa W SBISETCH 00S3aTENbHBIM 08 MCINOJHEHHS BCEMH
PaGOTHHKAMH, HMEIONIHMH OCTYTI K NEPCOHATLHBIM J1aHHBIM COTPYIHHKOR.

2. TousiTHe W COCTAR NEPCOHATLNBIX TAHHBIX

2.1, Tlepconansinie nawnnie paboteuka -  wndopmaumus, HeoBXOMHMMAR
paboToaTemo B CBS3M C TPYAOBBIMH OTHOLICHHAMM M KacalOLIMECs KOHKPETHONO
paboruuka. [lon uudopmanueii 0 paboTHHKAX nOHMMAIOTES cReleHus o dakTax,
cobbiTHAX M obcToATeNbCTBAX  AM3HM  paloTHMKA,  NO3IBOJSIOUINC
HACHTHGHUHPOBATD €0 AHYHOCTh.

2.2. B cocTas NepcoHaibHbIX AaHHbIX paboTHHKA BXOLAT:

- aHKeTHble H OnorpadMyecKkne TaHHbIE;

- obpasoBanue;

= CBEJICHHUA O TPY/I0BOM H ODLIEM CTaxke;

- CBE/ICHUA O COCTABE CEMbH;

- NACNOPTHBIC IAHHBIE,

- CBEJICHUA O BOMHCKOM yuere;

- CBEACHHUA O 3apaboTHOI nuiare CoTpy/IHIKa,

- CBEJIEHUSA O COLMAIBHBIX JILNOTAX:

- CNEUHANBHOCTD,

- 3aHUMAeMan 10JIKHOCTH,

- HAIMYME CYIMMOCTEH;




- /IpeC MEeCTa JKHTEIbCTRA;

= IOMatIHui Tenedou;

= MECTO paboThl WK yueObl YICHOB CEMBH H PO/ICTBEHHHKOB;

= XapaKkTep RAHMOOTHOLICHHI B CeMbE;

- CO/IlepAaHHe TPYAOBOIO 10I0BOPA;

- COCTaR IEKTAPUPYLMBIX CBEACHHI O HATHYMH MATEPHMUILHLIX LICHHOCTCH:

- COACPKAHME ICKIAPALINH, N0JABAEMON B HATOTOBYIO HHCIICKIHIO;

- NOMIMHHHKY W KONMH OPHKA30R N0 JIHYHOMY COCTABY;

- JIMYHBIE J1e/1a W TPYA0BbIE KHHKKH COTPYAHHKOB;

= OCHOBAHHA K NPHKA3AM 110 IMYHOMY COCTaRY;

T Aeda,  cojepAaluMe  MAaTCpHAIbl M0 NOBBUUCHHIO  KBANM(UKAUMH W
MEPEIOArOTOBKE COTPY/IHMKOB, HX ATTECTALIMM, CIYKEOHLIM PAcCIe0BAHHAM;

- KOIHUH OTHETOB, HANPABISEMbIE B OPraHbl CTATHCTHKH,

2.3, JlanHble NOKYMEHTH SBISIOTCS KOH(QMACHUMATEHLIMY, XOTS, YUHTLIBAS HX
MACCOBOCTB M €HHOC MeCTO 0OpabOTKM M XpaHEeHHs - COOTBETCTBYIOWM IPUd
OrPAHHYCHHA HA HHX HE CTARHTCS.

3. O6paborka NepPCOHATBLHBIX TAHNBIX

3.1. INoa 0GpaBoTKOil NepeoHATRHRIX NAHHBIX PABOTHHKA MOHHMAETCS noayensue,
XpaHeHue, KOMOMHMpOBaHMe, fepesaya wiM MoOGOE JPYroe HCNoIb3OBaHME
NEPCOHATLHBIX JaHHbIX paboTHHKA.

3.2. B uensx obecnevenns npas 1 cBoGOA Yea0BeKa 1 rpaxianuHa paboroaareis
H €ro npeicTaBuTen Npy 00paboTke NEPCOHANKHBIX JAHHBIX PabOTHHKA 00R3aHE!
cobmozats crieayioume obume tpeGosanus:

3.2.1. O6paboTka nepcoHaJbHBIX AAHHKIX PADOTHHKA MOMET OCYLIECTRIATHCA
HCKTIOUHTENILHO B wessX  obecneyeHns CcoOMOACHHA 3aKOHOB M MHBIX
HOPMATHBHbLIX NPaBOBLIX AKTOB, CONCHCTRHA pabOTHWKAM B TpyAOyCTpOiCTRE,
O0YHeHHH M TIPONBHACHHH 10 CIyKOe, OOECTeueHHs JHYHON Be30NACHOCTH
PabOTHHKOB, KOHTPOIA KOJAMMECTBA H KAYECTRA RWNOIHSEMO] paborsl M
obecneyenus COXPaAHHOCTH HMYLIeCTBa.

3.2.2. Tlpu onpenenenun odbema 1 coepKaHua 0fpabaTRBACMBIX EPCOHATLHLIX
AaHHbix paboTHHKa paboTozaTenh AONKEH PYKOBOJACTBOBATLCS Kouctutyumeii
Poceuiickoii  Mesepaunn, TpyaossiM KOAeKCOM M HHRIMH (henepanbHbIMK
JAKOHAMM,

3.2.3. Tonyuenne NepcoHanbHLIX AAHHBIX MOXET OCYLICCTRIATRCH KAK [yTem
MPECTABICHHS MX CaMHM PabOTHHKOM, Tak W MyTeM MONYYCHMS MX H3 MHBIX
HCTOYHUKOB.

3.2.4. llepconanbhble aaHHble claeayer noaydars y wHero camoro. Ecam
NIEPCOHAILHBIC AaHHbIC PabOTHHKA BOIMOKHO NONYYHTH TOJALKO Y TPeThell
CTOPOHBI, TO paboTHHK n0mKeH ObiTh yBenOMIeH 06 3ToM japadee W OT HEro
AOMKHO ObITh NOAYHEHO NHCHMEHHOE coracke. PaboToaarens 10/KeH COOBLIHTE
PalOTHHKY © UEASX, NPeANONAraeMbiX HCTOMHMKAX M Crocobax NoJ1y4eHHs
MEPCOHAIBHBIX JaHHBIX, @ Tak &€ O XapakTepe MNOMLICKAUMX NONVISHHIO
NEPCOHATTBHBIX JIAHHBIX H [OCJACACTBHAX OTKa3a paboTHWKA JaTh MHCHMEHHOE
COrJIacHe Ha X MoayHeHue.

3.2.5. Pabotonarens He WMeeT npasa nony4ath u obpabarniBath MePCOHAILHbLIC
AaHubie pabOTHHKA O €r0 MONHTHYECKHMX, PEAHIHOIHBIX H HHBIX yoeraeHnsax u



HacTHOW ku3HW. B caydasx, HENOCPEACTBEHHO CBS3AHHBIX C BONPOCAMH
IPYAUBBIX OTHOWEHUA JauHbie 0 vacTHOH *u3HM padorTHuka (MHpopMaUns o
KHIHEEATEIBHOCTH B Cepe ceMeiiHbIX ObITOBbIX, IHYHBIX OTHOILCHHIT) MOIyT
Obits noayuennt u obpaborans paboTtozarenem TONBKO € €0 NMHCHMEHHOTO
cornacus.

3.2.6. Paborogareas ne mmeer npaso noaysars 1 o0pabarsisars nepcoHaIbHbIC
AaHHbie palbOTHHKA O ero 4IeHCTBE B OOLICCTBEHHBIX OOBEAMHEHHMAX HIH €ro
npod)co:o)uoﬁ ASATCILHOCTH, 38 MCRIKOMCHHEM  CAYHUCB, [PCAYCMOTPCHHBIX
(eaepanbHbIM 3aKOHOM.

3.3. K obpaborke, nepeade n XpaHeHnio NEPCOHWIbHBIX AdaHHBIX palornnka
MOIYT HMETh IOCTYIN COTPYAHHKH:

- Byxrantepuu;

- COTPYAHHKH C1YKObl YNIPaBICHHA NMEPCOHANOM;

- COTPYAHHKH KOMIBIOTEPHBIX OTACAOB.

3.4. Henonbsosanne NepcoHanbHbIX AaHHBIX BO3MOKHO TOALKO B COOTBETCTBHH C
LC/IAMH, ONPEACAHBIIHMH HX MOAYEHHE.

3.4.1. lepconanbHbie aHHBIE HE MOTYT ObiTh HCMO/B30BAHbI B LEAAX NPHYHHEHHS
HMYUICCTBCHHOTO H MOPANLHOrO BPEAd IPAKIAHAM, 3JATPYAHCHHA PealHsalHy
npas u csoboa rpaknan Poccuniickoit Meaepaunn. Orpawnyenne npae rpakian
Poccuiickoii  @enepaunn Ha OCHOBC HCNONB30BaHMA MupoOpMaunn of HX
COLMANLHOM  MPOMCXOKACHHH, ©  PACOBOH,  HALMOHWILHOW,  H3bIKOBOH,
PEIHIHOINON M NAPTHIHON NPHHALICKHOCTH 3aNPCLICHO M KapacTes B
COOTBETCTBHMU C 3aKOHOJIATENLCTBOM.

3.5. llepenaua nepeconaibHBIX AaHHBIX PAGOTHHKA BOIMOKHA TONLKO C COIIIACHS
paboTHHKA HIH B CIYYasX, NPAMO MPEAYCMOTPEHHBIX 3aKOHOATENLCTBOM.

3.5.1. Ilpu nepenaue nepconaiLiLiX Aanuuix paborimka paGotoaareas A0mKeH
cobmoaars cieiyiolme Tpebosanus:

= He coobwark mnepconantiuie aannuie paGornmka Tperneii  cropone Gel
MHCBMEHHOI0  corjlacus  pabOTHHKA, 3@ HCKIIOHEHHEM Cllyuaes, Korja 3710
HEOBXOMMMO B LEAAX NPeAYNPERICHHA YIPO3LI KUK H J10POBLIO paboTIHKA, a
TAKKE B CIYHAsX, YCTAHORICHHBIX (DEIePAIbHBIM 3aKOHOM;

= He coo0IaTh NEPCOHATEHEIE 1aHHEIC PAGOTHHKA B KOMMEPIeCKHX Leanx 6e3 ero
ITHCBMEHHOI'O COINAacHs;

= NPEAYNPEAHTE JIULL, TOAYHAOLUIMX NEPCOHATEHREIC JIAHHEIC PA0OTHHKA, O TOM, HTO
OTH JIaHHBIC MOryT ObiTh HCNOAB3OBaHbI JIMIIE B LENAX, JUIS KOTOPBIX OHH
coobensl, n TpeGoBaTh OT ITUX JIMIL NOJATEEPRJICHHS TONO, UTO TO NPABHIO
cobmozeno. Jluua, noaydaloume nepeoHanbHbie Jannsie paborHuka, obA3aHbl
cohmonaTh pewns cekpetocTi (KonduaeHumansnocT). Jlannoe nosoxeHue He
pacnpocTpansercs Ha oOMeH NMepeoHANbHLIMH JAHHLIMKH PaBOTHHKOB B NOPSJKE,
YCTAHORNEHHOM (heePaTLHBIMH 3AKOHAMMU,

- paspelarts J0CTYN K MEPCOHAIBHBIM AaHHBIM PabOTHHKOB TOJILKO CrCUHAILHO
YIOAHOMOUCHHBIM JTHIAM, ONPE/IENEHHBIM PUKAIOM 110 OPFAHU3ALHH, NPH ATOM
YKa3aHHble JIMUE JO/DKHBI MMETh NPAaBo MOJAy4aTh TOJNBKO T€ MEpPCOHAIbHbIE
Aannble  pabOTHHKA, KOTOPhIC HEOOXOAMMBLI IS  BHINOJHEHHS KOHKPCTHBIX
(hyHKIMi;



- HE 3anpawmsath MHQOPMALMIO © COCTOSHMM 310poBbA  paGoTHuKa, 3a
HCKIIOYEHHEM TeX CBEJICHHH, KOTOpbIE OTHOCHTCH K BOMPOCY O BOIMOKHOCTH
BBINOJIHEHHS pabOTHHKOM TPY/10BO# DYHKIIHK;

- MEpeilasatb 1ICPCOHANBHBIC JaHHbIC PaGOTHHKA MPECTABHTENAM PabOTHHKOB B
nopaike, ycranosiaensom Tpyaoswim  KozekcoM, #  orpamuumsate oty
HHGPOPMALHIO TOABKO TEMH TIEPCOHATBHBIMM JIAHHBIMH PABOTHHKA, KOTOpbIe
HEOOXOMMBI JUIS BLIOTHEHHS YKA3aHHLIMH NPEJCTABHTENSMH HX hyHKumii.
3.5.2. llepenaya nepcomwibnbix AaHHBIX OT JePKATENS HIH €10 npejcrasuresien
BHELIHEMY NOTPEOHTE/IO MOKET JIONYCKATHCA B MHHUMAIBHEIX 00bEMaX H TONBKO
B URMAX BBINOTHEHWA sauuM, COOTBCTCTBYIOWMX O0OBEKTHBHON npuumne cbopa
ITHX JIAHHBIX,

3.53. lNpn nepenauc nepcoHalibhbix AanHbIX PabOTHHKA norpebuTensm (B Tom
WHCIIE M B KOMMEPYECKHX WENSX) 3a npeieis opranuzauuu paborojarens He
AO/KEH coobIIATL ITH JaHHbie TPeibeit cropone (e3 MHCBMEHHOTO COrIacus
PaboTHHKA, 33 MCKIIOYCHHEM CY4aeB, KOMA@ 3T0 HEOOXOAMMO B LENAX
NPEAYNPEAACHHA Yrpo3bl AH3HH M sa0posbio pabOTHHKA HAM B Cyyasx,
YCTAHOBJCHHBIX (he/lepanbHBIM 3KOHOM.

3.6. Bee mephl KOHOMACHUHATBHOCTH 11pn cbope, obpabotke W xpaneHun
MEPCOHANBHBIX TAHHBIX COTPYIHHKA PACTIPOCTPAHSIOTCS KaK Ha OyMakHbie, TaK W
Ha YTEKTPONILIC (ABTOMATHIHPOBAHHBIC) HOCHTEAM nudOpMatK,

3.7. He nonyckaercs orsewars Ha BONPOCKI, CBA3AHHBLIC C repeaaye
NEPCOHANLHOI HIOpMALHH 1O Tenedhony HIH dakcy.

3.8. XpaseHHe NepCOHATbHBIX AAHHBLIX JOMKHO NPOHCXOANTH B nopsjxe,
MCKITIOHAIOUIEM HX YTPATY WM HX HCNPaBOMEPHOE HCTONBIOBAHNE.

3.9. Tlpn npuHATHH  pelieHMil, 3aTPArMBAIOLIAX HHTEepech  paboTHHKa,
paboTosaTe/k He HMeeT npaBa OCHOBBIBATHCA Ha MEPCOHAIBHBIX  JUHHBIX
PaboOTHHKA, NOMYHEHHBIX HCKIOYHTEILHO B pesyabTate HX ABTOMATHINPOBAHHOM
00paboTki WK I1eKTpomIoro noayuckus. PaSorogarens YUHTHIBAET JIHYHbIC
KauecTsa paboTHMKA, ero 106pocoBecTHbIi 1 WPPEKTHBHBII TPYL.

4. Jloctyn K mepeonasLuLIM Aannnism

4.1. BHyTpennuii 10cTyn (J0CTYN BHYTPH OpraHH3aiim).

4.1.1. Ipago 0CTyNa K NEPCOHANLULIM JAaHHbIM COTPYAHHKA HMEIOT:

- FEHEPAIbHbBIA IMPEKTOP OpraHM3alluK;

- PYKOBOIWTEAM CTPYKTYPHEIX NOAPA3JAeNeHHii No HANPABACHHIO ACATENLHOCTH
(AOCTYN K AMHHBIM AGHHBIM TOIBKO COTPY/IHHKOB CBOCIO MOAPAIICACHHS);

- [IPH TIENEROIE W3 OIHOTO CTPYKTYPHOIO MOApajieNneiis B Apyroe, JA0CTyn K
NCPCOHWILHBIM  JIAHHLIM  COTPYAHMKA MOXET HMEeTh PYKOBOAMTENb HOBOIO
noapaiaeneHus;

- cam pabOTHHUK, HOCHTE/Ib JAHHBIX.

= APYTHE COTPYIHHKH OPraHM3alMy 1PH BEINOIHEHHH MMM CBOMX cywebILix
obsa3aHHOCTEH,

4.1.2. Tlepeyenn ML, HMEIOUIMX J0CTYT K NEPCOHATLHBIM JGHHEIM PaGOTHIKOB,
ONPEACAACTCH NPHKAZOM MEHEPATLHONO AMPEKTOPA OPraHm3aLuH.

4.2. Buewnnii 10¢Tyn.



4.2.1. K ancay MaccoBbix norpedureneii nepcoHaibHbiX JAHHBIX BHE OPraHn3alliu
MOAKHO UIHECIH 1OCYAAPCTBCHHBIC M HETOCYAAPCTBEHHBIE  YHKUHOHAILHBIC
CTPYKTYpbl:

= HANOTOBbIC HHCTIEKLIMM,

- IPABOOXPAHHTE/IbHbBIC OPraHbl;

- OpraHbl CTATHCTHRH,

- CTPaxoBble areHTCTRa;

- BOCHKOMATbI;

- OpPraHbl COLMANBHOIO CTPAXOBAHNA,

- NEHCHOHHbBIE POHILY

- NOAPA3Ie/ICHHA MYHHLMNAILHBIX OPraHOB YIIPABICHHA]

4.2.2. HansopHo-KROHTPONLHBIC OPraHbl HMCIOT J0CTYN K WII(OPMALIMK TOABKO B
cpepe cBOeH KOMIETEHLMH,

4.2.3. Oprasuszauus, B KOTOPBIC COTPY/IIHK MOKET OCYIECTRAATE NEPEHHCACHHS
JEHEKHBIX CPEACTB (CTPaxoBbie KOMIIAHHH, HEroCyAapCTBCHHBIC [IEHCHOHHBLIC
donasl, GAArOTBOPHTEALIILIE OPTAHKIAUMN, KPEJANTHLIC YUPEKICHHS), MOIyT
NOAYYHTH AOCTYN K NNEPCOHATBHBIM JaHHbIM PaboTHHKA TONBKO B Ciyuae ero
NUCLMEHIOTO pajpelenns.

4.2.4. Jlpyrue opraHu3atui.

Coenenng o paboTalomieM COTPY/AHHKE WIH YKe YBOJICHHOM MOryT ObiTh
NpeoCTaBACHb! APYrOil OPraHH3aliiy TONBKO C MHCHMEHHOIO 3anpoca Ha Gaanke
OPraHM3aUMK, C MPHIOKEHHEM KOMMH HOTAPHATLHO IARCPCHHOIO 3asBICHHS
paboTHuKa.

IlepcoHankHbie JaHHEIE COTPY/AHHKA MOTYT OWITh NPEJOCTABICHb! POACTBEHHHKAM
WM YJICHAM €10 CeMbH TOIBKO € MHCBMEHHOTO Pa3speticHs CaMoro COTpy/IHHKa.
B cayuae paigona Owimmas cynpyra (Cynpyr) MMeioT npaso oOpaTHThes R
OPraHM3alMi0 ¢ THCHMEHHBIM 3aNpocomM O pasMmepe 3apaboTHON  naathl
cotpyauuka Gei ero cornacus. (YK Pd).

5. 3aMTa NEPCOHATBLHBIX JTAHHBLIX

5.1. Tloa yrpo3oii win ONACHOCTBIY YTPAThi NEPCOHANKHKX JIAHHX NOHHMACTCH
CAMHHYHOC MITH KOMIJICKCHOE, peaibHOC WM NOTEHIHANbHOE, AKTHBHOE WIH
MAaCCHBHOEC NPOSBICHHE  IIOYMBIINCHHAIX  ROIMOKHOCTEH  BHCIMHHX WM
BHYTPEHHHX MCTOMHHMKOB Yrpo3bl CO3JaBarh HeGaaronpuatHbie COObITHSA,
OKa3bIBATh ACCTAOMIM3IMPYIONICe ROVICHCTRIE HA JAIMIIAEMYI0 HHBOPMALNIO,
5.2. Puck yrpoisl moObiM HMHOOPMALHOHHBIM PECYPCaM CO3JAK0T CTHXHIHbIE
OCJCTRHA, IKCTPEMANKHRIEC CHTYAIIHH, TEPPOPHCTHYCCKHE ACHCTBHA, aBapHu
TEXHHYECKHX CPE/ICTB W JMHHIl CBA3M, ApyrHe OOBEKTHBHBIE 0OCTOATENLCTBA, A
TAKKE 3IAHHTEPECORAHHKIE W HEIAHHTCPCCOBAHHRIC B BO3ZHMKHOBCHHMH YIpO3bi
nMua.

5.3, 3ammMra nepcoHanbHeIX  JAHHBIX  npeacTasaser  coboit  AeCTKO
PerfaMeHTHPOBAHHBI W JAMHAMMYECKH  TEXHOJIOIMMCCKMI  mpotecc,
NPCAYNPEKIAOWMI HAPYWEHHE JOCTYIIHOCTH, HEAOCTHOCTH, JOCTOBEPHOCTH H
KOHQHICHUHATBHOCTH  NEPCOHATBHBIX  JaHHLIX W, B KOHECYHOM  cuere,
ofecneunBAIOWMIE  1OCTATONHO  HaekHYI0  OesonacHocTh  Mudopmaiie B
npolecce YNPaBIeHYECKOH H MPON3BOACTBEHHON JEATEILHOCTH KOMIAHHH.



54. 3awmra nepcoHanbHBIX JAaHHBIX paboTHHKA OT HENPaBOMEPHOIO  MX
HCTIONL30BAHUA WAM yTpaThl J0mKHA OwiTh oGecnevena pabotoaarenem 3a cuer
€0 CPe/ICTB B MOPAIKE, YCTAHOBICHHOM (heiepaibHBIM 3aKOHOM.

5.5. «BHYTpeHHAS 3aiuTay.

5.5.1. OCHOBHBIM  BHHOBHMKOM  HECaHKIHOHMPOBAHHOIO aoctyna K
NEPCOHAIBHBIM JIRHHBIM SBJSETCA, KaK npaswio, nepconasn, paboraloumii ¢
AokymeHTaMM M Gazamm nawkbiX. Pernamentaums goctyna nepconara K
KOH(DHACHUHANLHLIM CBEICHHAM, AOKYMEHTaM H 0a3aM AaHHBIX BXOAMT B YHCIO
OCHOBHbIX  HANPaWICHWH  OPraHM3AUMOHHON  3aUMThl  MHOOPMAUHH M
MPCAHAIHAYCHA JUIS PA3TPAHHYCHHA MNOAHOMOYHH MKy PYKOBOJAHTENAMH M
CHICUHATHCTAMH OPraHH3aLiHK,

5.5.2. Jlis obDecneveHuH BHYTPEHHeH  3alUMTHI NEPCOHANLHBIX  AAHHBIX
PaboTHHKOB HEOOGXOIMMO COBI0AAT PRI Mep:

- OrpaHHYeHHE M PErIIaMEHTAlMA CocTaBa pabOTHHKOB, (YHKUMOHAIBHLIC
0083aHHOCTH KOTOPBIX TPEOYIOT KOHMDHACHUHATIBHBIX SHAHMIA:

- CTporoe W3dMpateibHoe W ODOCHOBAHHOE Pacrpeic/eHHe IOKYMEHTOB W
HHPOPMALIHK MEKY pabOTHHKAMK;

- pauMoHaibHOE pasmelleHHe pabouMxX MecT pabOTHHKOB, MPH  KOTOPOM
HCKII0HAI0CH Obl GECKOHTPOIBHOE HCTIONB30BAHHE 3alUMIaeMOil HH(OPMALIH;

- 3HaHHe paboTHUKOM TPeGOBAHMA HOPMATHBHO — METOAMYECKHX JIOKYMEHTOB 110
3aUMTE HHPOPMALIHH H COXPAHEHHH TaIHbI;

- HAIMYME  HeOOXOAMMBIX  YCHOBMIE B  NOMEIMEHMH s paboTsl ¢
KOH(pHACHUMANLHBIMH JOKYMEHTAMM 1 5a3aMH JaHHBIX;

- ONPEACACHHE H PEIIAMEHTALHA COCTABA PaDOTHHKOB, HMCIOLIHX MPAaBO A0CTYNA
(BXOZ1) B nOMelUEHHE, B KOTOPOM HAXOAMTCH BbIYHCANTENbHAS TEXHHKA,

= OPIAHM3ALMA IOPA/IKA YHHYTOXKEHHA HHGOpMaLny;

- CBOCBPEMCHHOE BRIABJICHHE HapylUeHHs TPebOBAHMI Pa3pPeINTENLHON CHCTEMbI
AoC1yna paboTHUKAMH NOAPa3IeIeHNS;

- BOCIHTaTeIbHAs W PashACHUTEAbHAA PaboTa ¢ COTPYAHHKAMH TOAPA3JACACHHS 110
NPEAYNPEMACHHIO YTPAThl UCHHbIX CBEACHHH npH paboTe ¢ KOH(HACHUHATLHBIMH
JOKYMEHTaMH;

- He JOMYCKacicx sbuaua JIMYHBIX JICA COTPY/JHMKOB Ha paboune wmecrta
pykosoauTesnei. JluuHbie Aena MOrYT BbIAaBaThCs Ha pabouMe MecTa TOABKO
FEHEPATBHOMY AMpexiopy, paboTHHKAM OT/ICNA NEPCOHANa H B HCKAOMHTETbHBIX
CAYHasX, NO  NHCBMCHHOMY — Pas’peiCHHI0  ICHEPAILHOTO  JMPEKTOpa, -
PYKOBOIHTEMO CIPYKTYPHOIO NOAPA3ACICHHS. (HANpUMEp, NpH TOATOTOBKE
MaTepHaioB 18 arrectauuu paboTHHKa).

5.5.3. 3amTa NEPCOHAbHBIX AaHHBIX COTPYAHNKE HA IMEKTPOHHBIX HOCHTEIAX.
Bee nankm, cosepkanme nepcoHanbHbie AAHHBIC COTPYAHHKA, AONKHBI OBITh
JAUUHIICHBI MAPOJIEM, KOTOPBIH COOOLIACTCN PYKOBOANTEMO CAyKObI yrIpaBIeHus
[IEPCOHATIOM H PYKOBOAHTENIO CyKObl HHPOPMALHOHHBIX TEXHOIO M

5.6. «Bnewnsas saumray,

56.1.  Jlis sawmtel  KOHQMACHUMAILHOR  MHGBOPMALMM  CO3NAKOTCH
UeAeHANparIeHtLIe  1eO/IAroNPHATHLIC  YCJAOBHA M TPYAHONPEOAOIHMBIC
NPCNATCTBHA VIS JHIA, NBITAIOWErOCH COBCPUIHTL  HECAHKLMOHHPOBAHHbII
Adoctyn M osaagense  undopmanmcii.  Lleasws W pesyantaTom



HECAHKIHOHUPOBAHHOIO 10CTYNA K MHOOPMALIHOHHEIM PECYpeaM MOKeT GbiTh He
TOJLKO OBNAJICHHE LEHHBIMH CBEACHMAMH M HX HCHOJAL3OBAHME, HO M MX
BHIOHIMEHCHUE, YHHYTOXKEHME, BHCCEHME BHpyca, noamena, (anrsendukauns
COJICPKAHMA PEKBHUIHTOB JIOKYMEHTA M JIp.

5.062. lMon nOCTOPOHHMM THLOM NONMMAETCs M0G0E /MO, e HMelollee
HETIOCPCACTBCHHOIO  OTHOIICHHS K JICATE/ILHOCTH  KOMIAHHH, MOCETHTEIH,
PabOTHHKH APYIHX OPraHU3AMONHBIX CTPYKTYP. [T0CTOPOHHME AHIIA He A0MKIILI
3HaTh pacnipejesnenne QyHKumii, paboume npouecchl, TEXHONOIMIO COCTABICHHS,
ODOPMIICHHA, BEACHHA W XPAHEHMS JOKYMEHTOR, e W pabouux MATEpHAIOB B
OT/esie nepeoHana.

5.6.3. Jlis obecneyeHns RHEIIHEH 3AIHTH NEPCOHATEHBIX JAHHAIX COTPY/IHHKOR
HeoOX01HMO cobat0aaTh psa Mep:

- NOPAJIOK NPHEMA, YHETA H KOHTPOIIA JIEATENRHOCTH NOCETHTENeH;

- NPOTYCKHOH PeKUM OpraHu3alimm,

= YHCT M NOPA/IOK BLIAYH YIOCTOREPEHHNIT;

= TEXHHYECKHE CPE/ICTBA OXPAHBI, CHIHAIH3ALINN;

- NOPAI0K OXpaHhbl TEPPUTOPHH, JAAHKIH, MOMEIEHNH, TPAHCNIOPTHBIX CPEACTH;

- TpeboBanms K 3amTe HHYOPMALIMK NpH HHTEPBBIOHPOBAHWH U cOOECeI0BAHHAX.
5.7. Bee anua, CBR3aHHbIE ¢ NOAYYCHHEM, 00paBoTKoil W 3anmToii NepPCOHATBHBIX
AQHHBIX, ODA3AHBI NOANMCATH ODAIATENBCTBO O HEPA3TIAILICHHH MEPCOHATBHBIX
JI@HHBIX PabOTHHKOB.

5.8. To BO3MOKHOCTH NEPCOHANBHBIE TAHHBIE 0GE3THYHBAIOTCA.

5.9. Kpome Mep 3ammrsl  NEPCOHATBHBIX  JAHHKIX, YCTAHORICHHBIX
3aKOHONATEILCTBOM, paboTosaresn, pabOTHHKM W MX NPEACTABHTENH MOIYT
BLIPAOATLIBATE COBMECTHBIE MEpPbI 3aLIHTHI NEPCOHANBHBIX JAHHLIX PABOTHHKOR.
6. lpasa u obssannocTn paborunka

6.1. 3akpennenue npas paGOTHMKA,  pernameHTHPYIOLIHX 3ANTY  ero
MEPCOHAILHBIX  JIAHHBIX, ODECNCUMBACT COXPAHHOCTL MOJHOH M TOMHOI
HHBOPMALLHH O HeM.,

6.2. PaGoTHUKH W HX NPEACTABHTENN JOMKHBI OBITH 03HAKOMACHDI MO PacimeKy ¢
AOKYMCHTAMH  OpraHM3alluM,  YCTAHABAMBAIOUIMMH  NOPSAOK  oOpaboTku
NEPCOHAILHBIX JaHHBIX pabOTHHKOB, a Takke 00 MX npasax M 00A3AHHOCTHX B
3TOH obnacTH.

6.3. B uensx 3aursl MepeoHaNbHBIX JaHHMIX, Xpausiunxcs y paboroaarens,
paboTHHK HMeeT Npaso:

- TpeboBaThb HMCKMOYEHHS WAH  HCIPABJCHHA HEBEPHBIX WM  HENOAHBIX
NEPCOHATBHBIX JIAHHBIX,

- Ha cBOOOAHbIN DecrtaTblil I0CTYI K CBOMM NEPCOHANBHBIM JAaHHBIM, BKIIOYAas
NMpPaBo Ha MoayyeHHne Konmuii Modoil 3a1McH, cojiepikalieil nepcoHaIbHbIe JaHHbIe;
= NEPCOHANBHBIC JaHHbIe OLCHOYHOrO XapakTepa JONOJAHMTL 3asBiaeHHOM,
BBIPAKAIOLINM €10 COOCTBEHHYIO TOUKY 3PEHHS;

= ONPEAEATh CBOMX NPEACTABATENCH JUIA 3aLMTHI CBOMX MEPCOHANBHBIX 1aHHBIX;
= Ha COXPAHEHHE U 3aLLMTY CBOCH JIHYHONH K ceMelHOM Taiinbl.

6.4. PabotHuk obs3an:



- nepefasath paboTONATENO MK ero NPeiCTABHTENO KOMIUIeKe NOCTOBEPHBIX,
AOKYMCHTHPOBAHHBIX NEPCOHANLHBIX JAHHBIX, COCTAB KOTOPHIX YCTAHOBJIEH
Tpyaosbim koaekcom PO,

= CBOEBPEMEHHO co0OwaTh paboToaaTemo o6 HIMEHCHHH CBOMX NEPCOHAILHBIX
JIAHHbBIX

6.5. PaGoTHuky cTaBaT paGoToATeNs B 3BECTHOCTH 06 HAMEHEHHH bamuaun,
HMCHH, OTYECTBA, JaThl POAKACHHA, YTO NOTYYAET OTPANKEHHE B TPYAOBOIi KIKKE
Ha OCHOBAHHH NPEACTABICHHBIX AOKYMeHTOB. [1pH HeoOXoaNMOCTH H3MeHsIoTCS
Aannbie 00 oOpazoBaHuu, npodeccHH, cneuMaTEHOCTH, NPHCBOCHHH HOBOIO
paspsiia u np.

6.6. B ueasx 3aumtsl 4acTHOl AKHIHK, JIMYHON W ceMeRHON Taiiub paboTHHKH He
AOIAKHBI OTKA3BIBATLCA OT CBOETO Mpasa Ha 0OPabOTKY NEPCOHANBHBIX AAHHBIX
TONBKO € HX COrIIACHS, NOCKOABKY ITO MOKET NORNEYL IPHYHHEHHE MOPATEHOTO,
MaTepHANLHONO Bpea.

7. Orsercreennocts 3a pasriamenne KOHQUACHUHANLHONH  HHpOpMAUHN,
CBAIAHHON € NEPCOHANBHBIMH TAHHBIMK

7.1. Tlepconannhas OTBETCTBEHHOCTb — OAHO W3 TIABHBIX Tpeboraumii K
OPraHu3alMH (PYHKIUHOHHPOBAHHS CHCTEMbI 3AUIHTHI NEPCOHANBLHON HHPOPMALHKH
H obs3arenbHoe yenosue obecneyeHus HPPEKTHBHOCTH Y10l CHCTeMBIL

7.2. IOpuanteckne M QuIMYECKHE JMUA, B COOTBETCTBMH CO  CBOMMM
NOTHOMOUMAMK  Brajeiomme  wHGOPMaUMEHi O rpaxkaanax, nojydaoume W
HCTIONL3YIOUIHE €€, HECYT OTBETCTBEHHOCTH B COOTBETCTBHH C 3AKOHOIATEIbCTBOM
Poccuiickoii Menepaunn 3a Hapyuwennue PERHUMA 3ALNTRI, oOpafoTkn U nopsaka
HCI0/1B30BaHKA ITOH HHOPMaLK,

7.3. Pyxkosomutesns, paspewaroutnii AOCTYN COTPYAHHKA K KOHGHICHIIHANKHOMY
AOKYMEHTY, HECET NCPCOHATBHYIO OTBETCTBEHHOCTD 32 JIAHHOE paspellieHHe.

74. Kamawii COTPYAHHMK  OprauM3aiMM, noayyalowwii  ans  pabore
KOH(UACHUNANBLHBI  IOKYMEHT, HeceT CIMHOIMYHYIO  OTBETCTBEHHOCTh 33
COXPAHHOCTH HOCHTE/IS H KOHQHACHUMATLHOCTL MHDOPMALIHH,

7.5. Jlnua, BuHOBHbIE B HAPYLIEHHH HOPM, PErY/IMPYIOIIHX noay4enne, 0opaborTky
M 3AUATY NEPCOHATBHBIX NAHHBIX PabOTHHKA, HECYT JAHCLUHILIHHAPHYHO,
A/IMHHHCTPATHBHYIO, IPAKAAHCKO-NIPABOBYIO HIK YIOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHM ¢ (he/IepaIbHBIMK 3aKOHAMHK.

7.3.1. 3a HeucnoNHeHHe WAM HEHALIEKALICE HCTIONHEHHe paboTHHKOM 110 ero
BHHC BOIOAKCHHLIX Ha Hero O0A3AHHOCTEH NO COBMOACHHIO YCTAHORIEHHOIO
10pA/ika paboThl CO CBEACHUSMH KOH(DMICHIMATLHOrO xapaktepa paGorosarens
BMpase MpHMEHATh npeaycMorpentbie Tpynosbim Kozekcom aucumniansaphbie
B3BICKAHHSA.

7.5.2. JIOWKHOCTHBIE JMUA, B OBNIAHHOCTS KOTOpPBIX BXOJAHT BEeJCHHE
NEPCOHANILHBIX  JIAHHBIX  COTPYAHMKA, 00s3aHbl  oOecnevnTs KaKIAOMY
BOSMOKHOCTL O3HAKOMIICHHS € JIOKYMEHTAMH M MATCPHANAMH, HEMOCPEICTBEHHO
JATPATHBAIOUIMMH €ro 1paBa H CBOGO/bI, eCIH HHOE HE NPEAYCMOTPEHO 3AKOHOM.
Henpasomepuuiii otkas B MPENOCTABACHHH COOPAHHLIX B YCTAHOBJICHHOM NOpsIKe
AOKYMEHTOB, JTHOO HECBOEBPEMEHHOE PEJIOCTABICHHE TAKHX JIOKYMEHTOB MJIH
HHOM  WHpOpMaumKM B cayvasx, NPEYCMOTPEHHBIX  3aKOHOM,  AHGO
HPCAOCTABICHHE HENOAHOR WM 3aBEJOMO JIOAHOH MHOpMaMM — Bieyer



HAZMOKCHUE HA JIOKHOCTHLIX JIHIL QAMHHHMCTpaTHBHOrO wWwTpada & pasmepe,
onpeaeasemom Koaekcom 06 aaMHHHCTPATHBHBIX IPABOHAPYIICHUSAX.

7.5.3. B COOTBETCTRHH ¢ I'paxaanckinym KoiekeoM nHua, HE3AKOHHBIME METOAAMH
NONY4YHBIIME  MHPOPMAUMIO, COCTABIAIONYIO CHyKeGHYIO TaiiHy, 0GS3aHbl
ROAMECTHTD NPUUHHEHHEIE YORITKH, NPHIEM TAKAd Ke 00A3aHHOCTD BOITATACTCA H
Ha paboTHHKOB,

7.5.4. Yronosnas OTBETCTREHHOCTS 33 HapyIlierie HENPHKOCHOBCHHOCTH YaCTHOI
KH3HH (B TOM HHCIIE HE3AKOHHOE COOMpaHHe WK PACTIPOCTPaHEHHE CBECHHIT O
HACTHOH KHIHH NHLA, COCTARISIOLIETO ero JIHIYI0 WK ceMeiinyio Taliny, 6es ero
COrNacHs), HeNpaBOMEPHBIH J0CTYN K OXpaHSeMOil 3aKOHOM KOMIBHIOTEPHOI
HHGOPMAlMK,  HenpaBoMepHwil  OTKaz B  npesoCTABICHNH coOpaHHbIX B
YCTAHOBRICHHOM MOPA/IKE JOKYMEHTOB M CBEACHHH (€CAH ITH ACAHMA NPHUHHIIIH
BPCI NpaRaM W 3AKOHHBIM MHTEPECAM TPAXKIAH), CODEPLICHHBIC JIMUOM ¢
HCTIOJIL30BAHHEM CBOETO CAYAKEOHOIO MON0KEHHs HakasbiBaeTcs wrpadom, 1ubo
JAHLWICHHEM  NPARA  3AHMMATh  ONPCACJICHHEIC JIO/BKHOCTH MM 30HHMATLCA
ONpEe/ICICHHOM AeATEALHOCTBIO, TGO apecToM B cootsercTsnn ¢ YK PO,

7.6. HenpasoMepHOCTh /IeSTENBHOCTH OPraHOB TOCYAAPCTBENNON DBIACTH M
Opranmsaumii no cGopy M HCNONLIOBAHMIO MEPCOHATBHBIX JAHHBIX MOKET ObiTh
YCTaHOB/ICHA B cyAeOHOM nopsike.



